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BROWN UNIVERSITY

OFFICE OF THE GENERAL COUNSEL


Release & Waiver Request Form

To request a Release and Waiver for field trips and other excursions, please provide OGC with the information requested below. Please forward the information to the Office of the General Counsel, along with a cover memo that explains the request and includes the contact information from the requestor.

Department Name:________________________________________________+_

Name and Title of Faculty/Staff Leader:___________________________________

___________________________________________________________________


Departure Date:________________ Departing from:________________  

Departure time:_______________

Return Date:___________________ Departing from:________________  

Departure time:_______________

Destination:___________________________________________________________

Please specify the name of the destination as well as the address.

Trip Purpose:__________________________________________________________
Trip is open to:_______________________________________________________
Is this trip required for a class at Brown? 
YES 
NO
Course Number and Name:____________________________________________


Number of planned participants: 

Undergraduates ____
Graduate Students____
Faculty ____​​
Staff_____

Are any of the planned participants under the age of 18?
YES
NO
Method of travel: ______________

Company providing transportation: __________________________________________________

(registered name and address)

Will University faculty, staff, or students drive?

Name of person who arranged transportation:______________________
Is this trip funded?  Please explain if grant monies, etc. are being used.

For trips with Brown students:


Will students have unsupervised time for sightseeing, or other activities?

Will all students travel to and return with the group on the transportation as arranged?

What activities will the students engage in on this trip?  


Are there any special circumstances OGC should be aware of regarding the trip or its participants?

Please MAIL completed form to: Office of the Vice President & General Counsel
Brown University
110 South Main Street
Campus Box 1913
Providence, RI 02912

PH: (401) 863-3122
Fax: (401) 863-1120 

